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IHE Approved Highway Engineering Academy Training 
Academy Training Partner Application Form 
	Submitting Organisation
	



	Address
	





	Contact name
	

	Telephone
	

	e mail
	



	
Fees:

	
	Quantity 

	IHE will invoice on receipt of application form

	1
	£350.00 Application Fee (single training course or first course if submitting multiple courses for approval)
OR
£200.00 Application Fee (Existing IHE Professional Development Partners ONLY)
	
	

	2
	£30.00 Per additional training course (If submitting multiple training courses for approval) 
OR
£10.00 Per additional training course (Existing IHE Professional Development Partners ONLY)
	
	

	
	Total

	£
	

	
	Invoice Address
	




	
	Purchase Order Number
	



Application folder
[bookmark: _Hlk520464704]
The IHE require an electronic folder containing the supporting documents listed on the coversheet overleaf. These must be arranged in sections and clearly marked with dividers. 
Also include a copy of this form, coversheet and supporting documents and email to: info@theihe.org


Academy Training Partner Application Form 
	
Organisational Documents:


	
	
Notes
	Included?
✓

	1a
	Quality Management System Accreditation Certificate (eg ISO 9001) 

	These items are optional but if supplied and are from a body recognised by UKAS they negate the need to provide items 2 – 6c
	

	1b
	Copy of “Scope” from Quality Manual showing that Training is included

	
	

	2
	Trainers: Curricula Vitae of trainers outlining appropriate skills and training experience

	
	

	4
	Feedback: Evidence of course feedback with positive comments

	
	

	5
	Quality Statement: Outlining organisations commitment to quality, monitoring and continual improvement

	
	

	6a
	Evidence of quality control: Statement of procedure for training / assessment of trainers

	
	

	6b
	Evidence of quality control: Statement of procedure for updating courses in line with latest guidance / best practice

	
	

	6c
	Evidence of quality control: Statement of methodology for assessing if course objectives are reached

	
	

	
For Each Individual course submitted for approval:


	7
	Description of course programme / content indicating level (i.e. overview, in depth etc):
	
	

	8
	List of course objectives: (acquisition of new skills / competences, updating of existing knowledge etc)
	
	

	9
	Statement of Target client group: e.g. Engineers, Technicians, Management etc
	
	

	10
	Statement of prior knowledge or experience required:
	
	

	11
	Copy (or reasonable sample of) presented material

	
	

	12
	Copy of attendance certificate: May show IHE logo if previously approved
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Submitting  Organisation       

Address           

Contact name   

Telephone   

e mail   

 

  Fee s :  

 Quantity     IHE will  invoice on  receipt of  application  form  

1  £350.00 Application Fee (single training course or first course if submitting  multiple courses for approval)   OR   £200.00 Application Fee (Existing  IHE Professional Development Partners  ONLY)    

2  £30.00 Per additional training course (If submitting multiple training courses for  approval)    OR   £10.00 Per additional training course (Existing  IHE Professional Development  Partners  ONLY)    

 T otal    £   

 Invoice Address         

 Purchase Order Number   
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