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IHE MENTORING AGREEMENT
(Please amend to suit your cicumstances)
The following roles and responsibilities have been agreed between the Applicant and Mentor

APPLICANT
Email:





Tel:

MENTOR
Email:





Tel:

The Applicant agrees to be responsible for the following actions
	Action

	Target Date

	Communication
Fortnightly via Telephone, Email or text plus face to face review meetings.


	

	First Draft Synopsis


	Start

	Preview and Challenge


	+ 3 weeks 



	Submission of Synopsis to IHIE


	+ 1 week later

(IHIE aims to circulate to Academic Standards Panel and respond within 4-6 weeks)

	Target Start of Project


	+ 3 weeks



	First Draft of Technical Report


	+ 4 months



	Final Draft


	+ 2 months



	Submission to IHIE


	+ 1 month



	Initial assessment received from Reviewer


	+ 2 months



	Professional Review interview


	+ 1 month





The Mentor Agrees
Communication

To be contactable

To respond to emails and all other contacts promptly

Support

Examples of Reports are available from membership@ihie.org.uk
To give guidance on information gathering

Focus

To push for delivery of the submission
Feedback

To give honest feedback

Signed Applicant……………………………………..  Date…………………………..

Signed Mentor………………………………………..  Date………………………….

October 2009

