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IHE MEMBER and ENGINEERING TECHNICIAN

Application Form – Individual Route

1.
Surname or Family Name  

Forenames  





  Title (Mr/Mrs/Ms/Miss)  

Home address  








Postcode  
Tel







  Mobile  
Email
  ​​​​​​​​​​​​​​​​​​​​​​​
2.
Employer

Name  
Address

Postcode  

Your Office Tel





  Fax  
Email  

Preferred Mailing Address (please tick)
 FORMCHECKBOX 
  Home
 FORMCHECKBOX 
  Business

3.
Current post held or job title  



Date Appointed  

4.
What is your specialism?  

Please be precise, e.g. “Highway Design” not “Highways”



5.
Date of Birth 

 Age  
6.
Professional Institutions List your membership with dates of election.













                     ​​​​​​​​​​​
7.
Educational Qualifications - post school


Please attach authenticated copies of your certificates countersigned by your Proposer.

	Qualifications Achieved
	Dates
	Colleges

Where studied and where awarded


	Certified by



	
	
	
	


8.
Experience


Please list brief details of appointments.  This section must be completed even if you send a CV.

	Employer
	Dates
	Job title and description of your work

	
	
	


9. 
Evidence of Competence

Describe examples of your work that demonstrate each competence.
REMEMBER use ‘I’ not ‘we’; be clear and succinct; show you are competent
	The Standard 
	Evidence of your Competence

	A

Use engineering knowledge and understanding to apply technical and practical skills. This includes the ability to: 


	Competence requirements:
· You are familiar with techniques, procedure and methods relevant to your discipline

· You are able to use engineering principles where appropriate

Examples could include:
· Tasks where you have been responsible for selecting techniques and procedures

· Actions you have taken to gain knowledge of new techniques and procedures

	A1

Review and select appropriate techniques, procedures and methods to undertake tasks.


	

	A2 
Use appropriate scientific, technical and engineering principles. 


	

	B 

Contribute to the design, development, manufacture, construction, commissioning, operation or maintenance of products, equipment, processes, systems or services. This includes the ability to:


	Competence requirements:
· You are able to use your own technical expertise to undertake tasks such as monitoring, diagnosis, design, programming, testing and evaluating

· You have knowledge of the range of skills required to perform your work
· You know and understand the basic engineering principles which underpin the methods you use

· You are aware of the limitations of your knowledge and responsibilities and know where to get advice when you need it

Examples could include:
· The knowledge and skills you have applied in order to perform a particular task
· Reference to the principles which underpin the methods used

· The technical contribution you have made to a task or project

· Your experience of planning, resource allocation and implementation

· Your evaluation of the task when completed

· Tasks where you have applied practical skills
· The standards you have applied to cost, quality, safety and the environment



	B1 

Identify problems and apply diagnostic methods to identify causes and achieve satisfactory solutions.

	

	B2

Identify, organise and use resources effectively to complete tasks, with due regard to cost, quality, safety and environmental impact.

	

	C

Accept and exercise personal responsibility. This MAY include the ability to:
	Competence requirements:
· You are able to manage your own work in terms of time, resource, finance and quality
· You supervise or are capable of supervising others

· You are capable of performing your work to a benchmarked standard

Examples could include:
· Tasks where you have personally been accountable for doing work to a benchmarked standard
· Job specifications showing principal accountabilities and your place in a larger team

· Reference to the codes, national or company standards which define best practice

· A case study of a technical task, illustrating how you have identified and agreed what had to be done and to what standard

· Details of how you have allocated work, devolved authority to others, while retaining overall accountability

· Examples of defect reports and recommendations for change

· How you manage your own work in terms of time, resource, finance and quality



	C1 

Work reliably and effectively to the appropriate codes of practice without close supervision.

	

	C2

Accept responsibility for your own work and that of others.


	

	C3

Accept, allocate and supervise technical and other tasks.
	

	D

Use effective communication and interpersonal skills. This includes the ability to:
	Competence requirements:
· You are able to discuss and agree task objectives and methods with others

· You are able to produce written and oral task progress reports

· You are able to provide technical and management information in a variety of formats

· You are able to work effectively as a team member or team leader

Examples could include:

· The attainment of Key Skills or NVQ level 3 qualifications

· Written reports

· Records of discussions held and decisions made

· Roles you have performed within different teams and on different tasks


	D1

Use oral, written and electronic methods to communicate in English technical and other information.


	

	D2

Work effectively with colleagues, clients, suppliers and the public.


	

	E

Make a personal commitment to an appropriate code of professional conduct, recognising your obligations to society, the profession and

the environment. You MUST:


	Competence requirements:

· You understand and comply with IHIE and ECUK Codes of Conduct 
· You know your organisation’s codes and ethics

· You are able to identify and resolve potential conflicts of interest

· You plan and maintain a record of your professional development

Examples could include:

· Situations where you have identified and accounted for health and safety issues in planning and implementing solutions

· How you have ensured that the schemes, for which you are responsible, are safe at all times

· Actions you have taken to ensure that safe working practices are observed

· How you routinely analyse the safety, health and environmental implications of your work

· Your development action plan

· Records of your continuing professional development, including any contribution to the profession such as involvement in Institution activities, work in schools, acting as a mentor etc

	E1

Comply with the IHE Codes and Rules of Conduct.
	

	E2

Manage and apply safe systems of work.
	

	E3

Undertake engineering work in a way that contributes to sustainable development.


	

	E4

Carry out continuing professional development, including opportunities offered by IHIE, to ensure your continuing competence.


	


10.
Statement by Applicant (To sign if sending as hard copy or complete overleaf if emailing)*

I hereby apply for membership of the Institute of Highway Incorporated Engineers and enclose the fees listed on my completed Payment Form.  I declare that the information I have given is complete and correct.  I will abide by the Articles, Bye-Laws and Rules of the Institute and by the Codes of Conduct of the Institute and of the Engineering Council when I am registered.  I undertake to meet my professional development commitments and I will promote the objects of the Institute to the best of my ability.

Signed  





  Date  

11.
Supporting Statement by Proposer and Seconder

Ask two Corporate Members of IHE, ICE or IHT to support your application.  If this is not possible, ring IHE for guidance. 

“We certify that all information given is, to the best of our knowledge, complete and correct and that the applicant is worthy of election to the grade applied for”
Proposer’s Full Name  



 Institution Membership and Number

Telephone/Email

Seconder’s Full Name 



  Institution Membership and Number 
Telephone/Email  

13.
Statement by Applicant*

When you submit the form electronically you are deemed to have agreed to the following: “(1) That the information you have given is complete and correct, (2) that you will abide by the Articles, Bye-Laws and Rules of the Institute and by the Codes of Conduct of the Institute and of the Engineering Council when you are registered,  (3) that you undertake to meet your professional development commitments and (4) that you will promote the objects of the Institute to the best of your ability”.

14.
Payment Details


  FORMCHECKBOX 
     I have completed a Direct Debit Form to pay annually or in 5 instalments to save £10pa 



 (you must post both Forms to IHE)

 FORMCHECKBOX 
      I authorise IHIE to debit my card

 FORMCHECKBOX 
  Access/MasterCard








 FORMCHECKBOX 
  Visa








 FORMCHECKBOX 
  Maestro/Switch


Card Number

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



Card holder’s name _____________________________________

Start date 


 FORMCHECKBOX 
  FORMCHECKBOX 
 /  FORMCHECKBOX 
  FORMCHECKBOX 

Expiry date 

 FORMCHECKBOX 
  FORMCHECKBOX 
 /  FORMCHECKBOX 
  FORMCHECKBOX 


Issue Number 
(Maestro only) 
 FORMCHECKBOX 


       
Security Code (on back)
 FORMCHECKBOX 
  FORMCHECKBOX 


 FORMCHECKBOX 


Please provide the billing address if it is different to your home address:


IHE will collect the appropriate fees. Please tell us if you want additional services:


 FORMCHECKBOX 
  To register at Stage one to protect your qualification for a higher grade.


 FORMCHECKBOX 
  To receive Surveyor for an extra fee.


 FORMCHECKBOX 
  To receive details of the discounted IHE subscription rate for LTT.

15. Election details (For IHE use) 

The IHE Membership Manager is the Data Controller for the personal data on this form for the purposes of the Data Protection Act 1998. You have a right to a copy of the data held on you and to ask for any inaccuracies to be corrected.

IHE and its Branches hold and use the information you provide for normal administrative purposes. The Institute’s Data Protection Policy is explained on the website. Go to the Home Page, click on ‘Disclaimer’ and follow the links.

INSTITUTE OF HIGHWAY ENGINEERS, De Morgan House, 58 Russell Square, London, WC1B 4HS.

Tel: 020 7436 7487
  Fax:  020 7436 7488    
Email:  membership@ihie.org.uk

- 1 -


